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APPLICATION FORM
Finance Administrator November 2025
Grange-over-Sands Town Council


	Finance Administrator


	First name:
	

	Surname:
	

	Any other name:
	

	Address:
	

	Telephone No: 
	Home:
	Mobile:

	Email:
	


1. EDUCATION

Give details of secondary, further and higher education

	      Name of Establishment    


	Start date
	Finish date

	
	
	


2. QUALIFICATIONS

Please enter in summary form your academic and professional qualifications in chronological order.
	Subject
	Level
	Date

	
	
	


3. PAST EMPLOYMENT

Please give details of past employment (excluding any short term/temporary jobs). Please start with the most recent first.
	Name of Employer
	Start

date
	Finish

date
	Position held and duties undertaken
	Salary

	
	
	
	
	


4. SKILLS AND ABILITIES

With reference to the Job Description and Person Specification, please describe the skills, abilities, and experience that you would bring to this position. Please tell us your preferred hours and days.
	


5. ADDITIONAL INFORMATION

Please give any further information which you consider relevant to your application. 
	


6. REFEREES

Please give the name, occupation, and the relationship to you and the email address of two people (not related to you) to whom reference can be made. One should be your current or most recent employer. References will not be taken up prior to interview.

	REFEREE 1
	REFEREE 2

	
	


7. OTHER INFORMATION
	Please tick relevant box
	Yes
	No

	Have you ever been convicted of a criminal offence other than motoring offences? Any information will be treated as completely confidential. 
	
	

	Do you have any criminal charges pending?
	
	

	Have you ever been dismissed from employment for a reason other than redundancy?
	
	

	Have you ever been subject to disciplinary action in any post you have held?
	
	

	Do you require a work permit to accept employment in the UK?
	
	


Canvassing directly or indirectly will disqualify the candidate concerned.
I declare that the information contained in this form is to the best of my knowledge correct.

Signature:





    Date: 
Completed application forms to be emailed to: townclerk@grangeoversandstowncouncil.gov.uk
PLEASE ENSURE YOUR COMPLETED APPLICATION FORM DOES NOT EXCEED FIVE PAGES

Privacy 

The information provided on this application form will remain private and confidential and will be used for the purpose of recruitment and selection. 
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